Setting Up Your Password on CSAE.org

Many sections of the CSAE web site require a member log-in (member pricing on events, My CSAE, members
only resources, etc.) The first time you log in you will need to create a password. Your user name is your email
address you use with CSAE. To create a password, follow the instructions below. If you need additional
assistance, contact Mike Brandt at support@csae.org

Step 1: Click on log-in, sign in or My CSAE
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UPCOMING EVENTS

COLORADO SOCIETY OF ‘ Feb 2017 PEAK Luncheon

02/93/2017 110090

Mar 2017 PEAK Luncheon

03/02/2017 110000

ASSOCIATION EXECUTIVES

Apr 2017 PEAK Luncheon

04/07/2017 11:0000

May 2017 PEAK Luncheon

05/04/2017 000000

Step 2: On the Sign In screen, click on Reset Password on the bottom of the text.
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Sign In

If you have not yet set up your user name and password, you must do so before you log in. Your user name is your email address. To
set your password, click on Reset My Password. You will be emailed a link that will allow you to set a password to use for future logins.

Please Enter Your Username

Please Enter Your Password

Remember My Username

Reset Password?



Step 3: On the first Reset Password screen, enter your email address and click on SUBMIT
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Reset Password

Enter the email address associated with your member account, then click Submit. We will email you a link to a page that will allow you to easily reset your password.

Email Address

Step 4: The next Reset Password screen confirms that you have been sent an email containing a link to use for
setting up your password.
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Reset Password

¥ the emall accress you entored is 35s0Ca%0d Wit @ Member Account you will receive an omall with insiruction for reseting your password. If you do not reconve this emad, first check your junk mal
folder. If the email in not there, please coNact our support



Step 5: Open the email you receive and click on the link, or copy and paste it into your browser.
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Hi

A request has been made to reset the password for your member account. If you didn't
make this request, please ignore this email.

Otherwise, to reset your password click the link following link. This link will expire in 24

hours.

http://members.csae.org/site_reset_password.cfm?token=3BC3543F-9975-DDCA-
B5588B93A248.

Thanks
Colorado Society of Association Executives

This email was generated from the Colorado Society of Association Executives messaging system
This is an official communication from Colorado Society of Association Executives

Colorado Society of Association Executives
8690 Wolff Court, Suite 200
Westminster, CO 80031




Step 6: On the Reset Password screen, enter your new password, the re-enter it in the second box. Click on
Reset Password.

Welcome, Guest | Sign In
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SIGN-IN Reset Password

Enter New Password

Confirm New Password



Step 7: You will then be returned to the Sign In page where you can use your user name and password to sign
in.
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Sign In

If you have not yet set up your user name and password, you must do so before you log in. Your user name is your email address. To
set your password, click on Reset My Password. You will be emailed a link that will allow you to set a password to use for future logins.

Please Enter Your Username

Please Enter Your Password

Remember My Username

=

Reset Password?

Forgot Your Password?

Follow the preceding process to reset your password.
Need to Change Your Password?

Sign in to My CSAE, click on My Account and you can reset your password.
Need More Help

Contact Mike Brandt at support@csae.org




